
LENOIR COUNTY GOVERNMENTPRIVATE 


RECRUITMENT ANNOUNCEMENT  - PERMANENT/FULL-TIME


ASSISTANT DIRECTOR – LENOIR COUNTY TRANSIT
DATE:  February 6, 2012




SALARY RANGE $30,055 - $53,036

PAY GRADE:  67





CLOSING DATE:  February 17, 2012
DESCRIPTION OF WORK:  Performs, coordinates and administers duties in support of Lenoir County Transit (LCT).  Work involves promoting and marketing transportation services as well as serving as a transportation resource to the community. Also, oversees the transit system including Administration and Operations. Position also assists in planning and implementation of public transportation to the community of Lenoir County. Work is performed under the supervision of the Director of LCT and the Lenoir County Transit Advisory Board.  
KNOWLEDGES, SKILLS AND ABILITIES:  Position requires considerable knowledge of the Community Transportation program, its principles and practices as outlined by NCDOT/PTD.  Extensive knowledge of management, program budgeting, the structure and functions of Federal, State, Local Government, and human service agency programs.  Must possess the ability to establish and maintain effective working relationships with the LCT Advisory Board, human service agencies, elected officials and the general public.  Ability to identify, analyze local needs and convert them into viable programs.  Ability to prepare written, statistical and budgetary reports.  Ability to maintain accurate records.  Ability to secure contracts with private and public agencies.
MINIMUM TRAINING AND EXPERIENCE REQUIREMENTS:  Graduation from college with an associate degree in human service or business related area and two years experience in transportation related field, or graduation from a four year college or university with a major in human services, planning, business or related area with a combination of education and experience or the equivalent years of experience in a transportation related field.  Must possess a valid North Carolina driver’s license and have use of a personal vehicle. Prospective applicants are required to pass a pre-employment drug screen; criminal and driving background check.  Lenoir County offers a competitive benefits package. Prospective applicants are required to have extensive knowledge of computers and Windows based applications.
APPLICATION PROCESS:  All applicants must submit a Lenoir County Employment Application to April Martin, Human Resources Department, Lenoir County Government, 

P. O. Box 3289, Kinston, NC 28502.  Incomplete or unsigned applications will not be processed.  


AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER

